
  

 

 

 

 

 

 

 

   

 

   

 

   

 

 

 

 



We are searching for a motivated Payroll Assistant to 
join our team in our new office in Subotica! 

 

Job purpose 

Payroll Assistant will be responsible for, on a day to day basis, a portfolio of 
corporate clients for whom TMF provide payroll services. 
 
S/He will gain exposure to technical and complex principles and work on 
international client portfolios. 
 

Key responsibilities 

   Full provision of payroll tasks to international clients; 
   Preparation of data related to wages, declarations, reports, posting; 
   Contact with clients and authorities; 
   Carrying out advisory tasks in matters relating to payroll accounting. 

 

Key requirements 

       Fresh graduates or student of the final year; 
       Any internship in this area would be desirable;  
       Experience with MS Office (particularly MS Excel); 
       Good communication, problem solving and networking capability; 
       Fluency in English and Hungarian language.           
 
 
 

Recruitment process steps 
 

       CV Application: Submit your application by clicking on the Apply button; 
       Business Fit: If your application fits the bill, our Recruitment team will be  
       in touch to explain the role and understand your fit with the team and the  
       business; 
       Interview and assessment: Personal meeting with the Hiring Manager in  
       our office premises in Subotica. 

  

Compliance. 
Regulation. 
Transparency. 
Support. 

 

 

 
 

 
 

 
 

 

 
 

 
 

 

 

 
 

 

 

 
 
 
 

 
 
 
 
 
 
 
 
 
   
  
 

http://careers.tmf-group.com/cw/en/filter/?search-keyword=&location=serbia%20-%20belgrade&job-mail-subscribe-privacy=agree
https://www.tmf-group.com/
https://www.tmf-group.com/

